[image: image1.png]Calderaale
College






Application for Employment

Please complete this form in black ink or typescript and return to:

jobs@calderdale.ac.uk or address to: 
Human Resources, Calderdale College, Francis Street, Halifax, HX1 3UZ. Phone: 01422 399311
This application form should be completed in full. Applications will not be accepted if submitted in the form of a C.V.

	Post applied for
	

	Where did you see the advert?
	


Employment Details

	Current (or most recent) employment

	Name & Address of Employer
	

	Job Title
	

	Description of Duties
	

	Salary
	£
	No of hours per week ______

	Date Employed
	From
	
	To
	

	Notice Required
	

	Reason for Leaving
	


Previous Employment

Please complete this section in date order with most recent job first (please continue on a separate sheet if required).  A full history is required.
	Date
	Employer
	Position held & brief description of duties
	Reason for leaving

	From:
	To:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: use ‘tab key’ to extend the rows to add more information

Information in support of your application

Please use the space provided to tell us how you meet the criteria required for this role and provide any other information which may be relevant to your application.  Tell us how you meet the criteria in the person specification required for this role.
1. Experience

	


2. Qualifications & Training

	


3. Skills / Abilities / Knowledge

	


4. Additional Information

	


Membership of Professional Associations
	The job specification states a professional membership is required for this post
	Yes
	No

	Name of Association membership required
	                                               If applicable please state that referenced in Person  

                                               Specification

	Name of Association
	Date Joined
	Membership Grade
	Membership Number
	Currently valid Y/N

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: use ‘tab key’ to extend the rows to add more information

Education and Qualifications

	Establishment
	From
	To
	Subject
	Level
	Result
	F/T or P/T

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note: use ‘tab key’ to extend the rows to add more information

Training

Please give details of any relevant training or courses undertaken

	Date
	Course
	Detail

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Note: use ‘tab key’ to extend the rows to add more information

References

Give details of two referees who can comment on your most relevant experience.  One referee must be the Human Resources Department of your current or most recent employer


Reference 1
	Type of referee
	Professional 
	Relationship to referee
	

	
	
	
	

	Name
	
	Job Title
	

	Address
	

	Post Code
	

	Telephone Number
	
	Fax Number
	

	Email address
	

	May we contact this referee at this stage?
	Yes / No



Reference 2
	Type of referee
	Professional/Personal please delete as appropriate
	Relationship to referee
	


	Name
	
	Job Title
	

	Address
	

	Post Code
	

	Telephone Number
	
	Fax Number
	

	Email address
	

	May we contact this referee at this stage?
	Yes / No




Availability for interview

Please use this space to inform us of any dates when it would be impossible for you to attend an interview

	


I am applying for

	full time/ part time/ job share (delete as appropriate)


If you are applying for part time or job share, please indicate the days and hours you are able to work

	For Office Use Only:

	Application No:
	


Please note - If you are printing this form off can you ensure the following information is printed on 
separate pages to your main application
Personal Information

This information will be treated in the strictest confidence, and will be separated from your main application. It will not be made available to the short listing panel.

	Title
	
	Preferred Name
	

	First Name (s)
	
	Surname
	

	Address
	

	Postcode
	
	Previous Surnames:
	

	Tel. No Day
	
	Tel. No Evening
	

	Date of Birth
	
	National Insurance Number
	

	Email address
	



Personal Details
	Gender
	Male
	Female

	Are you eligible to work in the UK?
	Yes
	No

	Do you require a work permit?
	Yes
	No

	Have you lived outside of the UK for longer than 6 months in the past 5 years?
	Yes
	No

	Are you related to any employee

at Calderdale College?
	Yes*
	No

	*If yes, please give details
	

	Do you hold a full and current UK Driving Licence?
	Yes
	No


Relationship Status
	Married
	

	Civil Partnership (same sex legalised partnership)
	

	Co-habiting
	

	In a relationship (not living together)
	

	Single
	

	Other
	


Criminal Convictions

Do you have any convictions, cautions, reprimands or final warnings which would not be filtered in line with current guidance?
	


N.B: All successful applicants will be required to undergo all relevant safeguarding checks

Disabilities
	Do you consider yourself to have a Disability?
	Yes – Rather not say
	

	* Please note that you may be required to complete a medical questionnaire and/or consent to a medical examination if successful in the role
Candidates with a disability who meet the essential criteria will be offered an interview
	Yes – Mental Ill Health
	

	
	Yes – Physical Impairment
	

	
	Yes – Learning Difficulty
	

	
	No
	


	
If you require particular arrangements for interview with regard to a disability disclosure above please state details below:

	


Ethnicity
I would describe my ethnic origin as:
	Asian or Asian British – Bangladeshi
	

	Asian or Asian British – Indian
	

	Asian or Asian British – Pakistani
	

	Asian or Asian British – other Asian background
	

	Black or Black British – African
	

	Black or Black British – Caribbean
	

	Black or Black British – other Black background
	

	Chinese
	

	Mixed – White and Asian
	

	Mixed – White and Black African
	

	Mixed – White and Black Caribbean
	

	Mixed – any other mixed background
	

	White – British
	

	White – Irish
	

	White – any other White background
	

	White – any other European
	

	Any other
	


Religious Belief / Faith



Sexual Orientation
I would describe my religious belief / faith as:
       I would describe my sexual orientation as:
	Christian Denominations
	

	Buddhist
	

	Hindu
	

	Muslim
	

	Sikh
	

	Jewish
	

	Other
	

	No Religion
	

	Prefer not to say
	


	Heterosexual
	

	Gay Man
	

	Gay Woman or Lesbian
	

	Bisexual
	

	Transgender
	

	Prefer not to say
	


Declaration

I declare that the information I have given is true and accurate. I understand that any false information given or withheld may lead to my application being rejected, or may lead to disciplinary action/ dismissal.  I also verify that:

· I am not barred or disqualified from working with children, young people or vulnerable adults

· I am not subject to any sanctions or conditions on my employment imposed by the Independent Safeguarding Authority (ISA), Secretary of State or other regulatory body.

I consent to Calderdale College storing and processing my application details in accordance with its Data Protection Policy and the Data Protection Act (1998)

	Signature
	

	Date
	


For Office Use Only:�
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